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PREFACE. 


I am aware that in presenting the following pages 
nothing absolutely new, or heretofore unknown to ac- 
countants is offered. Several years experience, in this 
particular branch of business, has convinced me that 


the want of such a work has been long felt; and this 


system has been compiled with the endeavor to have 


it tell an accurate, complete and easily comprehended 
history. Neither can I be insensible to the fact, that — 
in contributing this, my first public effort, to the 
world’s great stock of good intentions, it will be sub- 
ject perhaps to cold and selfish criticism ; but, feeling 
assured that the formulz herein contained, will be 
found useful in the particular field for which they 
are intended, I confidently expect, that the book it- 


self will prove its own recommendation and defence. 


WP 


Philadelphia, March, 1869. 
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INTRODUCTION. 


In the treatment of the subject following, I have 
divided it into four parts, viz: 


Part I. Relating to Manufacture and Distribution, Superintendent’s Department, 


ik “ Registration of Consumers, Registrar’s « 
Part IIf. «“ “ Collection ef Bills, ~ ‘Reeeiver’s Ms 
fariv. “ “ Stockholders. | Sec’y. & Treasurer’s “ 


The forms contained in these different departments 
can be used in parts, or in whole, either by larger or 
smaller companies; and it is believed that very little 
judgment will be necessary to alter them to suit the 
minutia for each and every Company. : 


It is vitally important that the first transactions of 
the Company should be accurately noted, and care- 
fully preserved; such as the erection of the works, the 
position and location of the mains; and designated 
on a map, to a certain scale, for reference in case of 
necessary alteration. 


In the department relating to Stockholders, care 
must be observed that each receipt and expense is 
placed to its proper account, that the amount of cap- 
ital, and profit or loss, may be safely determined. 


From the system here presented a report to the 
Managers, of any nature whatever, can be made in a 
short time, to determine the economy of the conduct 
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of the business; such as the cost of labor, materials, 
the yield of the manufacture, etc. 


It would be well to have the gas used by the Com- 
pany, measured through small meters, so that the ac- 
tual loss by leakage could be known. 


I have appended various forms that may be re- 
quired, together with a Constitution and By-Laws for 
a Board of Managers. 


The estimates of workman employed in each de- 
partment are based upon 4,000 consumers, say 12,000 
burners, public and private; consumption 150,000 
daily. Of course this would vary as the district might 
be compact or spread. 


PART I. 


RELATING TO THE MANUFACTURE AND DISTRIBUTION. 


Or? 


SUPERINTENDENT’S DEPARTMENT. 


First, the Superintendent should have a plan of the Works, with 
the location of each valve, drip, cyphon, pressure guage, etc., prop- 
erly designated thereon, also a plan of Street Mains, with position of 
holders, street lamps, etc. For ready reference these plans should 
be framed, covered with glass and with a movable back so that they 
coukd be readily taken from the frame for alterations. A pressure 
register should also be placed on the main leading to distribution, and 
the paper filed for reference. A tell-tale should be attached to clock of 
the station meter, the papers also filed. 


BOOK NO. i.—“ MANUFACTURE BOOK.” 


Size—12-18. 
‘ 2 v1 a soe i 3 llNO. Of 
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a (sos | S| Ss|sya ja me Pe es 
Day 
Night 


This book is to be kept by the foreman of the Retort House, and 
its form will sufficiently explain its mode of use, as will most of the 
remaining books. All are intended to be footed up monthly. 


BOOK NO. 2.—Hotpsrs, &c. 


Size—13-L8. 
cnerige PRESSURE. 
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8 
By deducting tha states of station meter from day to day, the pro- 
duction is ascertained. By adding or deducting the difference of the 
contents of the holders from one day to another, to or from the produc- 
tion, the Consumption is ascertained. - It will be well to have a table 
of the contents of the holder for this purpose. 

In larger Companies where several holders and station meters are. 
in use, it would be well to have a book for holders and meters alone, 
with columns ruled for each holder and station meter, another book 
would then contain the Production, Consumption and Pressure. 


BOOK NO. 3.—“‘Rerorts.” Stze—12-18. 


HISTORY. 
B Se ab ag] g 
House. Stack. Bench. | Si “ Pe As 5 ; 
a ieee lita iw ele 
“a |28/sa|o 8] ao 
: en 2} @ | Clay. | Iron. 
No. No. No. =” le Seta 
ds 
(CONTINUED. )—NUMBER OF RETORTS IN USE. 
House No. 1. | House No. 2.| £3 | % a 
‘ H A 33 So a 
mn m mn H bis. 
Date. Boog a ee 
cS; = a S23 | SS | Olay. | Iron. 
Rn & 2 i. @ a?) oe 
ma | A |438)/ ee 


Each bench or retort as lit up or let dowp is to be noted in the 
proper column, and when let down the length of time in use, is to be 
noted, which is readily obtained by referring back to the date at which 
it was lighted. Every addition er subtraction will be denoted by the 
difference in the column. ‘ Whole number of Retorts in use.” 


BOOK NO. 4.—Coat, &. Stze—12-18. 


| _ COAL. || COKE. LIME. TAR. 
Pounds. Bushels. Bushels. Gals. Yield of 

‘ : fu be > 

a ro o) 7) o . Gas 
spate |E |e]? || fete. el ele) 2¢]s ae 

Seo ieee se 8 le ee dof 

E|P |e Wleeagete Po pale | 

id ae Loe \ Coal. 
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This book is made up partially from the Foreman’s Book No. 1., 
its object being to keep in better condition, and for office reference, a 
more complete and succinct statement of the operations of the manu- 
facturing of the gas. The Coal, Coke, Lime and Tar should be balanced 


9 
each month. The yield will be obtained by dividing the amount of coal 
used into the Production obtained from Book No.2. | 


BOOK NO. 5.— Coxe SAues Book.’ 


Size—163+-11. Ten Tickets to a page. 


No. No. Date. 


eusbels, « - 
Deliver to Bearer Bushels Coke. 


Supt. 


_ The ticket to the right is to be torn off and given to the purchaser 
who will present it at the coke shed for the coke. The margin is added 
at the end of day to balance cash. The ticket should be returned to 
the Treasurer by the man who delivers the coke, as a check upon Su- 
perintendent’s account. 


BOOK NO. 6. Lime sales book, similar to No. 5, in form and use 


BOOK NO. 7. Tar Ss oT te 4d ‘6 66 


BOOK NO. 8.—‘SuprrinrenpEnt’s Casu Boox.”’ Size 13--8. 
Dr. . cr. 


Date. Coke. | Lime. Tar. | Incidental. |} Petty Ex’ses. 


Perry Lr 


In this book is to be entered on the Dr. side each day the amount 
received for sales of Coke, Tar, Lime, as per footings of books, No. 5, 
6, 7, and in the column “Incidental” other amounts received for sales 
of old Iron, etc. On the Credit side the petty expenses. To be 
footed up monthly and balance paid to Treasurer, who will enter at the 
end of the month upon his cash book the amount received from each 
account also the amount of petty expenses on the Credit side. 
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BOOK NO. 9.—“ Orper Book.” Size 134-8. 5 Orders to page. 


ee ee, 


INN 


NN I a, 


—TO 


No. Date. No. Date and Co’s. Office. 
Ordered from To 

For Account Please send to these Works the follow- 
Article _ ing, with Bill numbered as above. 
Received. Date. | 

Bill sent to Treasurer. ‘Superintendent. 


SINS 


PPP PRD IIIS 


PF LPP POPLIN OFFI III 


The order is to be torn off; and on the margin the Superintendent 
will mark the date of the receipt of the article; and on the bill he will 
mark the account to which the amount is to be charged, mark the bill 
correct and hand it to the Treasurer, to be sent to the Committee on 
Accounts for their inspection before presenting to the Board of Man- 
agers for its final approval. 


BOOK NO. 10.—‘SuperinreEnpDENT’s Pay LEDGER.” 


Size—16-+-103. 
Date. 


Name. 1 | 8 | 15 | 22 | 29 || Works. | Service. | Mains. | Repairs. | Receipt. 


N 


Into this book are entered in the first column the name of each 
workman; and each week of the month, his wages; the amount of 
which is distributed to the other columns, at the end of the month, 
and his receipt taken at that time. From this book the Treasurer 
will make his cash entries at end of month to their proper account. 
The total of the entries from this book will agree with the amounts of 
payments to Superintendent for the month.—Hxplained in next book. 


BOOK NO. 11.—‘ Recerptrs From TREASURER.” 
Size—13+-8. 5 Receipts to page. 


III INNO 


RAR AAA AAALAR AAI 


No. : No. Date and Co’s Office. 
Date, Received from Treas. of Gas Co., 


for Pay Roll t inst. 
a for Pay Roll to ins 


Superintendent. 


ee 


~~ {POPP LOLOL LPO LO DIVO DLO LDL LID IL OD Ll 
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The Treasurer will pay the Superintendent weekly the amount of his 
pay roll, the Superintendent giving his receipt therefor. The amounts 
of these receipts will agree with the footings of Book No. 10. 


BOOK NO. 12.—“ Mains, ere.” Size 11-9. 


43 
oie 2 ea 
Date. | Feet of Main Laid. S\a\4 
o 
gil? i : 
a | Hlea.|% || Where laid or Placed. 
° e ° oO mM ° cy tan ° 3; 
si/4i als ms 2 
eho ae = & a Bee bea © 
Cl |o] 0 |< ait BP: KH} bp} 2} Oo} ss 
=I eo Pigialaloiata lm 


Into this book is to be entered the amount of feet of each main pipe 
as laid, and the size of the same; also the valves, etc., as indicated by 
the columns; and the locality of each. 


BOOK NO. 13.—“Proromerer Boox.” Size 9-8. 


Date. Kind of Consuming | Pressure. | Kind of coal | Equal to 
Burner. Ft. per h’r. used. Candles. 


Whenever the intensity of the light is to be tested, a record of the 
“same should be made in this book, as indicated by the form. 


BOOK NO. 14.—“Tests or Coan.” Size 9-8. 


Kind of 
Date. | Coal. 


Gas equal to 
Candles. 


Am’t of Coal. 

Yield of Coke. 

Yield of Gas. 

Weight of 
Coke : 

Quantity of 
Coke 


If an experimental bench is used, this book will be necessary for 
reference. 


BOOK NO. 15.—* ere of FREEDOM FROM IMPURITIES.” 
A scrap book with the papers used for testing the freedom from sul- 


phur pasted in-and dated. These papers to be handed to Superinten- 
dents clerk by man of purifying house. 


EMPLOYEES IN THIS DEPARTMENT. 


1. Superintendent’s duties, general superintendence of the purchase 
of materials, manufacture of gas and laying of mains under direction 
of the Board of Managers, or special Committees. 

2. Stokers duties to charge the Retorts, etc. 

3. Coke, Tar and Lime Man, to measure coke, tar and lime to pur- 
chasers. 
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Man for purifying house, to change purifiers and take test. 
Main Men, to lay mains. 
Hostler. 
Carpenter. i These men not being constantly employed 
Blacksmith, their labor could be divided to other ac’s. 
. Clerks to i Superintendent’s accounts. ) 
fu small works the stokers will do the breaking, weighing and haul- 
ing of the coal to retorts: In larger works, it may be necessary to 
to have separate men for these duties. Some of the workmen in the 
above list in smaller works, could also probably be dispensed with, or 
their labor divided. The economical management of the works would 
of course depend almost entirely upon the administrative abilities of 
the Superintendent. specially should he systematize the time and 
labor of the employees. 


et FO es ay 
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Paw li. 
REGISTRAR’S DEPARTMENT. 


REGISTRATION OF CONSUMERS. 


BOOK No. 1.—“Sunscrierion Boox.” Size—14+-163. 


Upon the first page of this book, should be written or printed the 
terms, and upon the top of each page a clause referring to the terms, 


(Page 31.) 


a oy 
Qo o 
_ Date. ae aa Name. Location. | Occupation. | Located. 
o o 
aa aa] 


BOOK No. 2.—Szrvice Boox.” « Size—l11-+-83. 


ee : mie 
a) F Ss |e 2S eS [a] a] 8s | ee | Be 
el be bod 
For use of this book see Mode of Registering of Consumers, 
BOOK No. 3.—“ Puace Merer Boor.” Size—8-L6. 
| % a fs 
pats, | opter.| Nemo Tet] 28 |e | 52] 4.4 | Workman 
a= |e |S4 1/25 
| 
For use i this book see Mode of Registering Consumers. 
BOOK No. 4.—“Ticket Boor.” Size—26-+11. 
No. Register, co. Register, Date, 
Date, || Name, 
Name, Premises, 
Premises, Nature of Order, 
Nature of Order, State of old Meter, ete. 
State of old Meter, State of new Meter, ete. 
State of new Meter, B. T. Ps: 
no. J. 8. 


14 


Upon this book in the margin is made out, a ticket either to turn 
on or stop off the gas, to change or remove meter; the maker putting his 
initials in the lower right hand corner, and the man who executes it, 
putting his initials in the other corner. 


BOOK No. 5.—“ Compraint Boor.” Size 8-+-6. 


Name. Location. Nature of Complaint. |) Workman’s Initial. 


\ 
The Register will enter upon this book all complaints the consumers 


may make which require attention, and have it accessible to the work- 
men that they may make a memorandum from it, and put their ini- 
tials on the book at the time. Upon the workman’s return from 
attending to it he shall check it off, denoting that the complaint has 
been attended to. To be dated each morning. Deliquent consumers who 
shall have paid their bill, after the gas has been turned off, should be 
turned on by an order on this book. 


BOOK No. 6.—“ Permits FoR ALTERATION.” Size—16+11. 


No. No. 

Register, Register, 

Consumer’s name, Permission is hereby given to 

Premises, to make alterations in the Gas fixtures at 
Gas Fitter’s name. Registrar. 


On the application of the gas fitter, or tenant of any premises for 
alterations to gas fixtures, the Registrar will fill up the margin, and 
then the permit. Upon the completion of the job, the fitter will no- 
tify the inspector who will prove the job, and if found correct, will so 
enter it upon Book No. 7, as indicated by the columns. | 


BOOK No. 7.—Inspecror’s Book.” Size 8+6. 


tw 
ne 5 a 
: S) Ord ©» | Burners. | No of | 23 
vr ot o o 
Date. Register. | Name. c= E 2 | 2 Bg Added Plan. | 25 
g | 22/282 Be 
= | a 
A ate = 


Upon this book the inspector is to enter each place as he inspects 
and proves it, together with items as designated by the different 
columns. The meter is not to be placed until the Registrar shall first 
know from this book that the fittings are tight. The inspector will 
also number each plan and file it. The gas fitter should be obliged to 
furnish the Company with a drawing of plan of running the pipes. 
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BOOK No. 8.—“ Examination Books.’”? Size 15-+-73 


Register. | Name. No. State of Meter. 


an oa bee 


On one side or page of this book is entered: First, at the top, the 
name of the street, then in the first column the register, next, name, 
next, number of the house or premises. On the opposite side or page 
the columns for states of meters are ruled. Leave say nine lines for 
each cousumer, so that in discontinuing the old one, (which is done by 
merely running the pen through it,) there may be room to locate the 
new consumer on the line below. Say two hundred consumers ‘to each 
book. Should be dated at the top of columns for taking the state of 
the meters. The office workmen are to use these books when examin- 
ing the meters to see if the water-line is correct, and the stop at 
the meter in good condition, which they should do at least once in 
six weeks, taking the state of the meter each time. 


BOOK No. 9.—“Merers Recerven.” Size—8-+6 


Where ¥ 


No. of Lights, | New or| gi i. No.| Maker. | Disposition. 


Date. & Wet or Dry.| Rep’ed. from. 


* Into this book are to be entered all meters received by the Company, 
whether new or repaired, as designated by the columns, and in the last 
column their disposition. 


BOOK No. 10.—‘‘ RepatreD Merurs.” Size—8-+6. 


| No. of Lights, 


& Wet-or Dry. Maker.} No. State. | Where sent. | Disposition. 


Date. 


In this book is to be kept an account of all meters sent to be re- 
paired as indicated. In the final column, the date when returned, or 
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if condemned a note to that effect. There should be an understand- 
ing with the meter maker to note the No. etc., of each meter that is 
condemned, on the bill for repairing, that the Registrar may keep a 
proper account of each meter. 


BOOK No. 11.—“ Test Mrerer Boor.” Size—8-L6. 


Maker’s | No. of Lights. | New or | Where | Good or Disposi- 


Date. || Name. | Wet or Dry. | Rep’ed.| from. | Bad. Biya | aos 


Every meter brought into the works should be tested before sending 
out to the consumer, that the Company may speak with certainty of 
the registration of the meters. In the last column is to be noted the 
premises where the meter is placed at, or if pronounced ‘‘ Bad,” to 
whom sent for repairs. 


BOOK No. 12.—“ Pustic Lamps.” Size—8-+6. 


Location, Location, 
at Street or Park. oa sda Market. No. 


_ 


\ 


Where the Company has charge of the planting of the public lamps 
of the city or town, it will be necessary to keep an account of each 
lamp as placed, acibarine the street and park lamps on the posts in, 
say, two places thereon, to correspond with the book. 


* 


EMPLOYEES OF THIS DEPARTMENT. 


DUTIES. 

To register consumers, and order the placing 

Registrar. of services and meters, and lighting of pre- 
mises and keeping the lights in order. 

Clerks, Under direction of Registrar. 
Meter Readers, To read meters. 
Service Men, Placing of Services. 
Job Men, Attending to Complaints and Orders. 


Inspector, To inspect Pipes and Fittings. 
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MODE OF REGISTERING CONSUMERS. 


When an applicant presents himself at the office for the use of the gas, 
it must first be ascertained if the premises have already had the pipes 
introduced for a previous consumer, or whether the application ig for 
the introduction of the service pipe for the first time. In most cities 
the Gas Company require the written or printed permission from the 
owner, if the applicant is merely a tenant of the premises. The per- 
mit (see form, page 37,) is also an agreement by the owner, that the 
gas shall remain turned off from the premises until the bill be paid, 
and also an agreement that the service pipe shall be the exclusive pro- 
perty of the Company. ‘The object of this is to keep the pipe under 
the control of the Company. Where this regulation is observed, the 
applicant should have the permit signed by the owner. If the appli- 
cant is both owner and tenant, no permit will be required, for the terms 
at the commencement of the subscription book should contain these 
two last agreements. If the premises have not already had the pipes 
introduced, the registrar will enter upon the subscription book an 
accurate description of the premises desired to be lighted. It is very 
important that the premises should be accurately described, because 
this is the starting point from which the consumer is carried through 
all the books. Sometimes there may be two or three meters in one 
building, in which case the story and room should be described; for 
instance: “426 Chatham Street, Third story, back;” attention to 
this will prevent confusion afterwards. Having written the premises, 
next file the permit, and let the applicant sign the subscription book. 
Then turn to the Service book, No. 2, Part 2, and enter the first four 
columns from the subscription book. Then ascertain from the appli- 
cant the probable number of burners, and enter them in the next 
column. (This is put here merely to ascertain the size of the pipe 
required. The actual number of burners will be obtained from the 
Inspector’s Book.) This having been finished, the applicant can be 
dismissed. The Registrar will give the service man a memorandum 
of the premises, and let him go and place the service pipe in, and re- 
turn the memorandum with the amount and size of pipe used, springs, 
etc., and size of stop-cock at the curb; from which memorandum the 
Registrar will enter into the remaining columns of the service book. 
After the service pipe has been introduced and the fittings found tight, 
which will be found by reference to Book No. 7, the Registrar will 
turn to the Place Meter Book, No. 3, Part 2, and enter in the first 
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four columns as marked, and order the meter placed by the job man 
who will place the meter, and make the connection from it to the ser- 
vice pipe, returning an account of the size of the stop-cock used, and 
any extra fittings; which the Registrar will enter upon the Service 
Book. It will be the tenant’s part to furnish his own connection from 
the meter to the fixtures, and the gas fitter will notify the Company 
when that is completed ; which done, the Registrar will make out an 
order to turn on the gas, in Ticket Book, No.4. The applicant has 
now become a consumer, and the Receiver takes charge of his account. 

If the premises where the gas is applied for, has already had the 
pipes introduced for a former consumer, the Registrar will see that the 
applicant, if tenant only, has the permit signed by the owner as in the 
previous case, then the Registrar should direct the applicant to the 
Receiver who will mark upon the margin of the permit the register of 
the last consumer at the premises, and then turn to the account of 
that register in the Bill Book No. 2, Part 3, and see if it is settled 
and the gas stopped off. If this has not been done, it should be attended 
to first. After the account of the last consumer has been settled and 
paid, the Receiver should mark upon the margin of the permit under 
the register, “‘paid,’” and if he should find by the reference to the ac- 
count that the meter has been removed, also mark upon the margin of 
the permit, ‘‘No meter.” After this the applicant will return to the 
Registrar’s desk; and the Registrar will take the signature, first put- 
ting the old register upon the subscription book from the margin of 
the permit, and after writing the premises and location, file the permit, 
and allow the applicant to sign the book and then dismiss him. He 
will then turn to the Ticket Book, and make out an order to ‘Turn 
on,’ or if the meter had been removed, an order to “Replace and 
turn on,” placing the order upon the file to be executed. After the exe- 
cution of which order, the applicant in this case will also have become 
a consumer, and the Receiver takes charge of his account. 
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par A td Wee 


RECEIVER’S DEPARTMENT. 


COLLECTION OF BILLS. 


BOOK No. 1.—“ Consumzrs’”’ Size—10-18. 


Register. | Name. Location. | New Consumer’s Register, 


| | 


This book is a transcript in part, from Subscription Book No. 1, 
Part 2, and is copied therefrom by the Receiver. Where the district 
is divided, each district must have a separate Consumers’ book, and 
also a separate Bill and Route Book. 


BOOK No. 2.—“ Britt Book.” Size—13+93. 


Name 


Se Premises 


ee et _Gas Light Co., Dr. 


Gas Consumed from January to April.| April to July. 


Feet consumed at $ per M. $ $ 


State of Meter this date, 


Do Last settlement, 


5 per cent, discount, 


U.S. Tax, @ _ cper M. 


Date of Payment. 
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This book contains a duplicate of each consumer’s bill as rendered. 
The duplicates above are intended for one year’s use by one consumer 
where the bills are collected quarterly, and a page may contain dupli- 
cates for three consumer’s for one year each. Where the bills are col- 
lected monthly, one page will answer for a year. 

Into this book must also be entered the tickets from ticket book. 

When the bill shall have been paid, the date of payment is noted 
at the foot, and the bill checked on the Receiving Book No. 7. 


BOOK No. 3.—“Routr Books.” Size—15+74. 
Form same as Examination Book No. 8, Part 2. 


Each consumer’s name is to be entered upon this book from the 
Subscription Book No. 1, Part 2, say the next day after the consumer 
has signed that book. This book is to be used by the meter readers 
for taking the state of the meters of each consumer, for use in making 
out the bill. | 


BOOK No. 4.—“ Discontinuances.” Size—7$-5. 


No. Name. Old Register. New Register. 


The Receiver is to take the Consumer’s Book No. 1, at stated periods, 
and enter each discontinuance thereon in this book, placing a check in 
the consumer’s book to denote its entry in this book. The total num- 
ber of discontinuances subtracted from the last register in the Subserip- 
tion Book will give the present actual number of consumers. 


BOOK No. 5.—“ SuspenDED Brutus.” Size—10-18. 


Register. | Vol. of Bill Book. | Location. Amount. Date of Payment. 


At the end of the year the bills unpaid in the Bill Book should be 
entered upon this book, and the total amount credited to ‘‘ Gas,” on the 
Journal of the Treasurer. When a bill that has been entered upon 
this book is afterwards paid, it must be marked on the Receiving Book 
No. 7, ‘‘Suspense,” so that suspense account shall have its proper 
credit, and the dates of payment marked in this book, as well as in 
the Bill Book. 


7 
BOOK No. 6—“Pusric Lamps.” Size—8-+-6. 
Form.—Blank Book. 


When the Public Lamps are averaged by one or two meters, the 
mode of making bill would be somewhat in this manner : 


City of 
To Gas Light Company Dr. 
For gas consumed by Public Lamps, from to @ $ 


per cubic feet, as follows : 


STREET AND PARK LAMPS. 


Meter at 6th and Brown, at 420 Pine St. 
State this date, 29,600 1,5000. 
State at last settlement, 21,600, 0,6000. 
8000 9000 
9000 
2) 17,000 


8,500, average for street lamps, - 
300 lamps, 2,550,000 ft., $ 


MARKET LAMPS, 


Meter at Pine street Market, 


State at this date, 29,600 
State at last settlement, 24,600 


5000 ft., each lamp, 24 
lamps, 120,000 ft., $ 


United States Tax, (@ cents per M. on 2,670.000 feet, 


$ 


When the Gas Company has charge of the lighting, extinguishing, 
cleaning and repairing, and the furnishing of the posts, etc., the charge 
will be added similar-to service of private consumers. 

_ Where the Company receives so much per lamp, without averaging 
by the meter, the bill will of course be very simple. : 
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BOOK No. 7.—“Recervine Book.”  Size—15}-+83. 
Form.—New York, June 6, 1860. 


a 


2 U. S.| Total 
Services. | pax | Amount. 


coer 


Ft. of Gas.) Dise’nt.| Gas. 


Dist. | Register. | Name. 


| : 


For use of this book see Directions for Making Out, Receiving and 
Posting Bills. 


BOOK No. 8.—“ Receipts AND CAsH.” 
Form.— Similar to ordinary Bank Book. 


On one side the Receiver will enter the footing of his Receiving 
Book each day, and on the other the Treasurer will enter the cash 
received from the Receiver. 


BOOK No. 9.—“Detinquents.” Size—12-L8. 
Form.—New York, July 10, 1860. 


Name. | Premises. Amount. Noticed. Stopped. 


Cae | 


At the expiration of the time alloted by the rules of the Company 
for payment, the Receiver will make a list in this book from the Bill 
Book of all unpaid bills, give the book to the job man and let him 
notify the delinquents, marking the notification with a check in the 
column designated, and if the bill is not paid after notification, turn 
off the gas, marking with a check as before in the next column. When 
this is completed, the Receiver will turn to the account in Bill Book 
and mark each consumer that is stopped “8S. D,” (stopped on delin- 
quent.) If the consumer shall pay the bill after the gas has been so 
stopped and marked, it may be turned on by note in the Complaint 
Book. 


Register. 


EMPLOYEES OF THIS DEPARTMENT. 


DUTIES. 


Keeping account of each consumer, ren- 
1. Receiver. dering bill, receiving same, and paying 


receipts to the Treasurer. 
2. Clerks, Under direction of Receiver. 
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DIRECTIONS FOR KEEPING THE ACCOUNTS OF 
CONSUMERS. : 


In opening the account of the consumer, the Receiver will at the 
end of each day’s business hour, take the Subscription Book of the 
Registrar No. 1, Part 2, and transfer to Consumer’s Book No. 1, Part 
3, the register, name and premises, placing a check on the Subscrip- 
tion Book to denote its entry on this book ; then to book No. 2. Part 
3, and also enter the name, register and premises, checking as before ; 
then to book No. 3, and enter in the street, and in the number in the 
street, the register and name, marking an ‘‘ L.”’ on Subscription Book 
to denote the consumer as being located. If the consumer is one who 
occupies the premises of a former consumer, the Receiver will first run 
his pen through the register and name of the former consumer. Then 
turn to the register of the former consumer in the Consumer’s Book 
and place a check in the first column, and place the register of the new 
consumer in the next to the last column, and cross the check on the 
Subscription Book denoting that the old consumer has been discon- 
tinued in the Consumer’s Book; then turning to the old register in 
Bill Book No. 2, the Receiver will mark a “D,” denoting that this ac- 
count has been discontinued, and cross the other check on the Sub- 
scription Book. The new consumer is now ready to have the account 
commenced. The tickets from Book No. 4, can now be entered into 
the Bill Book. First orders to turn on the gas. The Receiver will 
take the Ticket Book No. 4, Part 2, and enter from this book into 
the Bill Book the date and state of meter at which the gas may have 
been turned on. [If it is the first bill the consumer has had, the amount 
of service pipe, etc., will be entered upon the account from the bill. 
(See making out ata entering bills.) 

Change meter orders are entered into the Bill Book from ihe Ticket 
Book by placing the state of the old meter over the state of the meter 
at last settlement, deducting the difference and carrying it out, and 
writing underneath the feet consumed, the date of change, and under 
the date “ ©.M.,” (abbreviation for changed meter,) entering the 
state of the new meter lower down, leaving room above the state of the 
new meter for state of meter at end of quarter. As this is an irregu- 
larity which does not often happen, it is not necessary to have the Bill 
Book printed in form for it. : 

Stop off orders will be entered by first marking the date and state of 
meter on Bill Book No. 2, then placing the statement at time of stop- 
ping above the statement at last settlement, deducting the difference 
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and making out the bill, which should be done, and bill served at this 
time as the consumer’s account will then be closed. The account will 
then be marked “S. T.,” (abbreviation, to denote stopped by ticket ;) 
to distinguish from those stopped on delinquent list; in which latter 
case the account is not closed, but may be resumed on payment of the 
bill. 

Remove meter orders are entered in the same manner as stop off 
orders, and marked “M. R.,” (abbreviation, to denote meter re- 
moved. ) 

The Receiver will check each order on the Ticket Book when en- 
tered into the Bill Book. 
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DIRECTIONS FOR MAKING OUT, RECEIVING AND 
POSTING BILLS. | 


In making out the bills the Receiver will take the Consumer’s Book 
No. 1, Part 8, and copy the register, name premises and date upon the 
bills, omitting those discontinued, after which he will turn to the Bill 
Book and place the state of the meter at last settlement on the bill 
from that book. He will then take the Service Book No. 2. Part 2, 
and enter upon the bills of new consumers the amount to be charged 
for service pipe, etc., checking each one off in the Service Book, as en- 
tered upon the bill. This done, he will next take the Route Book No. 
3, Part 3, and assort the bills, (which were before in the order of reg- 
ister number) and place them in their order of street. He will then 
at .the end of the month or quarter send the meter readers out to take 
the states of meters on the Route book. While the meter readers are 
doing this, he will transfer the states of meters on bill book from last 
month or quarter to the present month or quarter. When the Route 
Book has been returned, he will take it and transfer the state of meter 
last taken. to the bill, and make out the bill. He will then take the 
bills and transfer the present statement from them to the Bill book, 
keeping the bills in the order of the route, and make out the bill in the 
book, also at the same time transferring to the Bill Book any charge 
for service pipe that may be upon the bill of new consumers; after 
doing which he will compare it with the bill, being sure that the book © 
is an exact duplicate of the bill before he allows the bill to be served. 
This done he will give the bills to the meter reader to serve. 

In receiving the bill he will first make the calculations on it, (if any 
are to be made,) and then enter it on the Receiving Book No. 7, as 
indicated by the columns and receive the cash from the consumer. 
At the close of each day the Receiver will add up the different columns, 
place the amount of the total amount column on one side of Book 
No. 8, and count the cash in drawer, which should agree with this 
last amount; then make out a ticket similar to bank deposit ticket, 
and hand to Treastrer with cash and Book No. 8. The Treasurer will 
give credit to Receiver on the opposite side of Book No. 8, and return 
it-to him. 

In posting the Receiver will turn to each account in the Bill book 
received, and make the calculations, and mark the date of receipt, check- 
ing each consumer in the Receiving book as posted. 


4 


26 


Pek LY: 
SECRETARY AND TREASURER’S DEPARTMENT. 


RELATING TO STOCKHOLDERS. 
BOOK. No, -1,—* CasH Book.”’—ORDINARY SIZE. 


The Treasurer will enter upon the Dr. side, all receipts through the 
month coming originally to his department; also at the end of the month 
from the Day Book, being the total receipts of the Receiver’s Depart- 
ment for Gas, Suepéiiie, Services, &c.; also from the Superintendent’s 
Book, No. 8, the monthly receipts for sales of Coke, Tar, Lime, ete. 
On the Cr. side his payment of bills. Each bill should be numbered, 
and numbers noted in entry to correspond. On this side, he will also 
enter dividends, etc., as paid; also from the Superintendent’s Book 
No. 8, the petty expenses of Superintendent; also the payments by 
Superintendent for wages, etc., to their proper accounts, which he will 
obtain from Book No. 10, Part I., and which wages should agree with 
the total amount of receipts See the Treasurer during the month, as 
shown by Book No. 11, Part 1. 


BOOK No. 2.—“JouRNAL.”’ 


Ordinary Form, and used in the usual manner. 

Through the month such entries as may be required shall be jade, 
and at the end of the month entries from Cash Book. At the end of 
six months the closing entries from the statement, made to ascertain 
profit or loss. 


BOOK No. 3.—“ Day Boos.” 
Form; same as Receiving Book No. 7, Part 3. 


The Treasurer or his clerk at the end of the month should take the 
Receiver’s Book No. 2, and enter into this book each bill as posted, 
commencing with the first day. This book is intended as a check 
upon the Receiver, who could otherwise post a bill without entering it 
upon his Receiving book. from this the Treasurer will make his 
entries into his Cash Book. i 


BOOK No. 4.—“ Lepger.—OrRDINARY Form. 


The number of accounts are of course optional, general accounts 
might be named, Real Estate, Works, Street Mains, Services, Me- 
ters. These would constitute the capital; then Repairs, Coal, Lime, 
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Wages, Salaries, Interest, Suspended Bills, Taxes. And, Stock, Gas, 
Bills Payable, Coke Tar, Dividends, Profit & Loss. 


Any of these accounts may be divided if desired, to ascertain the 
separate history of any article or minor account. 


BOOK No. 5.—“Certiricatses or Stock.” Size—12--11 


a 


No. Date. No. Gas Light Company, Shares. 
mic. Incorporated by the State of 

This is to certify that entitled to 

Shares. Shares in the Capital Stock of the 


Gas Light Company. 


Witness the seal of the said Company and the 
signatures of the President and Treasurer. 


[ Stamp. ] 186 
[u. s.] 


Treasurer. 


Date of Receipt. 


President. 
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It has been customary in some Companies to insert in the certifi- 
cate the conditions of transfer. All the conditions being contained in 
the Constitution and By-Laws are sufficient. However, if deemed 
advisable the condition of transfer might be inserted in the certifi- 
cate. 

The officers should be careful in issuing original certificates, to see 
that the cash is received ; and in issuing certificates from transfers, see 
that the certificate transferred is cancelled before the new certificate is 
issued ; and that the transfer is legally made. 


BOOK No. 6.—“ TRANSFERS OF Stock.” Size—12+10. 


S| mn : 
noises For value received do 
Led Numbers g|2S\s 3/3 2 ; 
oe ee aaa a | S32) a 8) assign and transfer to 
Folio. | Cancelled.” 4 4 Bae : : 
: " shares in the Capital Stock of 
the Gas Light Co. 
fe In Witness whereof have 
hereunto set hand this 
day of 18 
Dr. Witness. 


Before allowing a transfer the officers must have the old certificate 
surrendered, and know that the person desiring to make the transfer 
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ig either the owner or a legal representative of the owner. If not the ‘ 
owner, he may be either an attorney, executor, administrator, trustee 
or guardian. 

Death of the maker of a power of attorney revokes it, as does also 
the collection of the dividend by the maker of the power himself. In 
the case of an executor, it will be requisite to see the will to know that 
the transfer does not violate it, and to know if there is power to sell 
in the executor. Where there are legacies and bequests upon contin- 
gencies it is well to await confirmation of the Auditor’s Report by the 
Court. In the case of an administrator, trustee or guardian an order 
of the Court would be necessary before allowing a transfer, unless the 
instrument of appointment contains power to sell. The officer being 
satisfied of the ability of the person to execute the transfer by requiring 
the evidence of appointment to be filed with him; he will mark the 
marginal columns, and transfer as designated, posting from here into 
the Stock Ledger; then make out the new certificate, and take a receipt 


for it when delivered. 
BOOK No. 7.—“Srocx Leper.” Size—13-+-83. — 
(Form same as ordinary Ledger.) 
Post orginal shareholders from Cash book, and transfers from 


Transfer Book. | 
If perferable, a separate book might be kept for entering original 


subscribers to stock, to be called ‘Subscribers to Stock,” and ruled 


in this manner. 


Shares | Amount Ledger No. of 


Date... -/Pubseriber. taken. paid. Folio. Certificate. 


the name 


Stock to be 
issued in 
of 


At the time of subscribing and paying, the first fiye columns should 
be filled; and at the end of the day the total amount entered in Cash 
book. After the whole amount of stock is taken, the Treasurer will 
post in the Stock Ledger, marking the Ledger folio in that column; 
then make the certificate and mark the number of the same in 


that column. : 
BOOK No. 8.—“Divipenp Boox.” Size—17--11}. 


Name. Shares. Dividend. When received. Receipt: 
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Write this book alphabetically, with clause at the top of the page 
acknowledging receipt of dividends by stockholders. In the first 
column, the letters of the alphabet can be placed; in the last, a check 
to denote entry in Cash book of each payment. 


BOOK No. 9. Monthly Statement. Ledger Balances at the end 
of each month. Size—13-18. | 


BOOK No. 10. Receipt Book. Common Scrap Book, with 
blank receipts pasted in and numbered to agree with entry in Cash 
Book. Size—12-++103. 


BOOK No. 11. Check Book. Ordinary Form. 

BOOK No. 12. Letter Book. Do. 

BOOK No. 13. Bill Book. Do. | 

BOOK No. 14. United States Internal Revenue. Ruled to con- 
tain a duplicate of returns to U. 8. Assessor. 

BOOK No. 15. Daily Memorandum. Common Memorandum 
Journal, for keeping memorandums ahead, and for balancing cash 


each day. 
BOOK No. 16. Petty Cash. 


DIRECTIONS FOR MAKING STATEMENT FOR DIVIDEND, 
OR TO ASCERTAIN PROFIT OR LOSS 
DURING A GIVEN TERM. 


RECEIPTS. 
From sales of Gas. (Amount of Credit side of Gas ace’t) $ 
do Coke. (Whole amount of sales.) : 


$ 
do Tar. do do $ 
Immatured Acc’ts. (Kistimate the amount of Gas furnish- 


ed, for which bills have not been 
rendered at the time of making 
statement. ) 


$ 
: EXPENSES. 
Repairs. (Amount charged for, this account to time 
of making statement.) , $ 
Coal. (Charge only the amount of coal used during 
the term.) $ 


Salaries. (To time of making statement.) $ 
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Wages, etc. Including Debtor side of Gas account, (with 
the exception of Immatured Accounts, if any have been 


placed there.) $ 
Suspense. (Balance of this account.) 3 
Inme. do do $ 
Taxes. do do $ 
Immmatured accounts, (This item will not appear on 
this side of the first statement. In the second and sub- 
sequent statements, it will be the amount entered under 
the head of “Immatured Accounts”? on the opposite 
side of previous statement. $ 


Close into Profit and Loss, the several accounts that appear in the 
statement, by entry in the Journal. 

If after the accounts have been transferred to Profit and Loss, as 
above directed, a balance should appear on the Debit side thereof, it 
will be the loss on the business : a balance on the Credit side would be 
the gain on the business. 

At the commencement of the next six months, (if the books are 
closed every six months,) an entry will be made debiting Gas with the 
amount of Immatured Accounts credited to Gas at the end of previous 
six months; also an entry crediting Gas with amount of Suspense. 

When the dividend is declared, Profit and Loss will be made 
Debtor to Dividend. 
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TERMS 
UPON WHICH THE PUBLIC WILL BE SUPPLIED WITH 


GAS, 


BY Tat TRUSTEES 


OF THE 


| GAS LIGHT COMPANY. 


1. All applications for a supply of Gas must be made in person at 
the Office of the Trustees, the applicant signing the regulations, and 
stating the probable number of burners that he may require. 

2. Gas will be supplied by the meter, or by special contract in 
writing, and should the meters be found defective, they will be imme- 
diately changed. And in case of their ceasing to register the quan- 
tity of Gas consumed, the account will be made by the average of 
another meter, or by the amount charged during a previous corres- 
ponding period. 

3. The Trustees may, whenever they shall deem it expedient, re- 
quire security for the payment of the Gas expected to be consumed, | 
or the deposit of a sum in advance to secure themselves against loss. 

4. Sixteen feet of service pipe from the main to the inside of the 
building to be lighted, will be laid, and the meter furnished by the 
Trustees, without cost to the consumer; except where Gas is contem- 
plated to be used for short periods, or during only a portion of the 
year. In such cases the service pipe and meter must be paid for by 
the consumer, or leased from the Trustees, as may be agreed upon 
between the parties. 

5. The tubings and fittings for the conveyance of Gas within the 
walls after it has passed the meter, may be put up by any competent 
mechanic employed by the consumer or proprictor of the premises ; 
subject, however, to the hanatik and approval of the Trustees, or 
their authorized agent. 

6: All screws used in putting up Gas-tubing shall be made to such 
standard sizes as may be authorized by the Trustees; and no tubing 
shall be used except such as may now or hevenices be allowed by 
them; and all tubings shall be examined and approved by an In. 
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spector appointed by the Trustees previous to being put up; and 
again examined and approved after being put up, before the Gas will 
be supplied. “ 

7. The Inspector shall at all times be in readiness to examine the 
apparatus and premises of applicants, free of charge, on receiving. 
three days’ notice. : 

8. The Inspector, unless otherwise ordered by the Trustees, shall 
introduce Gas into any premises within the range of the pipes, when- 
ever he shall be satisfied that the fittings are put up in their proper 
places, in a workmanlike manner, and are perfectly Gas tight. 


9. The Trustees shall, at all times, by their Inspector, or other 
authorized agents, have the right of free access into the premises 
lighted with Gas, for the purpose of examining the whole Gas appara- 
tus, or for removal of the meter and service pipe. 


10. The tenant of any premises using Gas, shall give at least three 
days’ written notice whenever he is about to remove, that the Gas 
may be stopped, or he will remain liable for any Gas that may pass 
through the meter, until such notice is given. 

11. The quantity of Gas consumed will, in all cases, be ascertained 
in the manner prescribed in the second Article of these Rules, and 
the bills rendered as directed by the Trustees. 

12. In default of payment for Gas consumed, within ten days next 
after the presentation of the bill, or in case of a leak or injury done to 
‘the meter or pipes within the premises of the consumer, the flow of Gas 
shall be stopped until the bill is paid, or the necessary repairs are 
made. | , 

18. The price of Gas shall be : per 
thousand cubic feet, and a discount of five per cent. will be allowed 
on the amount of all bills paid at the office of the Trustees, within 
five days after presentation. — 

14. The Trustees reserve to themselves the right, at any time, to 
eut off the communication of the service pipe, if they shall find it 
neccessary to do so, in order to protect the works against abuse or 
fraud. 

15. The Trustees may require that a suitable stop-cock or other 
apparatus, shall be placed between the wall of the building and the 
Gas meters; and that the stop-cock or othe® apparatus, as well as of 
all service pipes and tubes beyond the length of sixteen feet, which 
may be required to supply any premises with Gas, shall be re-im- 
bursed to the said Trustees, by the consumers of Gas on the said 
premises. 
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16. The Trustees may provide from time to time, such further and 
other rules and regulations under which the Gas may be furnished 
to private consumers, as experience may suggest, and as the Trus- 
tees may deem necessary or convenient in the use of the consumption 
of Gas. 

17. Each consumer of Gas shall be furnished with a copy of the 
foregoing rules, on application at the office of the Trustees. 

President. 

The following table exhibits the proportionate size and length of 
tubing required to be introduced by consumers. An adherence to it 
will be found necessary to an uninterrupted flow of Gas, and conse- 
quently to a steady light. 


. : Greatest 
Size of Tubing. Greatest length Allowed. Na oe Rocaew 

¥ Inch. 6 Feet. 1 Burner. 
- 66 20 66 3 66 
4 (43 ’ 30 (74 6 (<9 
$ 66 40 66 12 a4 
2 66 50 ¢c 20) 66 
i: oe Ts SH 66 
1k 66 100 &c 60 cc 
Ea de 150... 100 é 
ye 66 : 200, 200 66 


It is advised that consumers give immediate notice at the Office, if 
any escape of Gas be discovered, as no deduction will be made from 
the bills rendered for Gas passing through the meter. 

They are also desired to notify the Trustees, as early in the day as 
possible, of any delinquency of lights, that the evil may be remedied 
without delay. The Trustees recommend that proper attention be given 
to regulating the height of the flame, on which depends the quantity of 
the Gas consumed. By raising the flame to a moderate height, the 
most perfect combustion and brightest light are obtained, and the use 
of the Gas is thus rendered both pleasant and economical, being en- 
tirely free from smoke, or the least unpleasant smell. The burners 
should also be kept free from dust, and if at any time they become 
obstructed, the application of a brush to the apertures will immedi- 
ately remove the difficulty. 

s) 
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CONSTITUTION 


OF THE 


GAS LIGHT COMPAR 


The Officers shall be 

Sxo. 1 A President, who shall be ex-officio a member of all Com- 
mittees. 

Src. 2. A Secretary and Treasurer, united in one person, who 
shall keep all the books of the Company appertaining to the ordinary 
offices of Secretary and Treasurer, and in addition to the usual duties 
of Secretary of the Board, transact its fiscal business under ‘the 
direction of the Committee on Finance; collect the Company’s dues 
and deposit the same in such Bank, or Banks, as may be designated 
by the Board of Trustees, to the credit of the Company, subject to 
his checks as Treasurer, countersigned by the President. 

He shall attend to his official duties from 9 o’clock, A. M., until 3 
o'clock Pp. M., and give bonds for an abies and with such neque 
as the Bou may require. 

With the consent and approval of the Board of Trustees, he may - 
appoint an assistant, who shall perform such duties as may be assigned 
to him, and in the absence of the said Secretary and Treasurer, per- 
form the duties appertaining to that office, at a salary fixed by the 
Board of Trustees. 

Src. 3. A Superintendent, whose duty it shall be to take charge of 
the works, superintend the manufacture of Gas, and its free distribu- 
tion through the mains. He shall keep such accounts as the Com- 
mittee on Works shall direct, and pay weekly to*the Treasurer his 
receipts for the sales of Coke, Tar, Lime, etc. He shall employ such 
hands as the business of his department may require, who shall be 
subject to his directions, and he shall draw on the Treasurer for their 
payment, and perform such other duties, connected with his office, as 
may be required of him by the Board of Trustees; and be subject at 
all times to the counsel and direction of the Committee on Works, 


35 

Src. 4. A Legistrar, whose duty it shall be to take charge of the 
registration of each applicant for gas, and keep the consumers at all 
times in a good supply of Gas; have a general charge of the meters 
and pipes ; and oversight of all service connexions and fittings, running 
from the street mains, and see that the same are properly constructed 
and proved for the use of Gas. He shall keep such accounts as the 
Committee on Distribution shall direct. 

Sec. 5. A Receiver, whose duty it shall be to keep the account of 
each consumer, render the bills, receive the amounts of the same, and 
pay to the Treasurer daily, his receipts of cash. 

Sxc. 6. A Committee on Works, whose duty it shall be to give 
directions to the Superintendent in relation to the construction and 
repairs of works for the manufacture and safe keeping of Gas, for the 
purchase of materials for the same, and generally to superintend and 
control all matters appertaining to the Gas Works, hands employed, 
materials, &c. : 

Sxo. 7. A Committee on Distribution, whose duty it shall be to 
procure the necessary meters, conductors and fittings, to direct the 
laying of pipes in the streets, to establish rules for a safe and proper 
distribution of Gas, and to give directions to the Registrar. 

Sec. 8. A Committee on Finance, who shall exercise a general 
supervision of all the accounts of the Company, and render: a report 
at each monthly meeting of all receipts and expenditures, and on the 

day of report with special reference to the dividends; and 
to give directions to the Receiver and Treasurer. 

Src. 9. The Committees on Works and Distribution, shall meet 
monthly, or when called together by the chairman, and shall render 
monthly reports of their proceedings to the Board. 
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BY-LAWS 


OF. THE 


BOARD OF TRUSTEES. 


« 
aero EES 


1. The Stated Meetings of the Board shall be held on the 
of each month, from October to March inclusive, at 73 o’clock, 

Pp. M., and from April to September inclusive, at 8 o’clock, P. M. 

2. Special Meetings shall be called by the President, at the request, 
in writing, of three members, and also at such times as the President 
may deem expedient. The object of the meeting shall be stated in 
the notice, and no other business shall be transacted at such meeting. 

_ 3. At the appointed hour the President shall take the chair, and 
call the members to order. In his absence the members shall appoint 
a chairman pro tem. The members if there be no quorum, may 
adjourn to such time and place as the majority may deem proper. 

4, The following Order of Business shall be observed at the sage 
Meetings of the Board : 

1. Roll Call. 

Reading Minutes of the Preceding Meeting. 

Reading Communications addressed to the Board. 

Reports of Standing Committees. 

Reports of Special Committees. 

Deferred and Unfinished Business. 

New Business. 

Adjournment. | 

All Committees shall be appointed by the President, unless 
otherwise specially ordered. 

6. The yeas and nays upon any question shall be called, and en- 
tered upon the minutes at the request of any two members. 

7. All Resolutions offered, and all Reports of Committees shall be 
in writing. And no report shall be received unless signed by a 
majority of the members of the Committee; but dissenting members 
shall have the right of presenting their views in writing. | 
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8. All questions of order shall be decided by the President, and in 
case of an appeal from his decision, the Board shall decide the ques- 
tion by vote. 

9. The President shall vote on all questions, but not debate thereon 
without leave from the Board. é 

10. The Secretary shall cause notice to be given of Meetings of the 
Board and Committees, by written or printed notices, at least one day 
_ previous to the time of meeting, and when requested, he shall attend. 
“He shall notify the members of the Committees of their appointment, 
and shall furnish such papers or documents as may be required. 

11. All certificates of capital stock.shall be signed by the President, 
and countersigned by the Treasurer, and sealed with the seal of the 
Company. The stock of the Company shall be transferable only on 
the books kept for that purpose at the offiec of the Company, in per- 
son or by attorney, executors, administrators, guardians or trustees ; 
but no transfer shall be made unless the certificate or evidence of 
stock be surrendered, and the necessary proof of the power or au- 
thority under which the transfer is made, (when not made in person,) 
be lodged in the office of the Company. No stock shall be passed on 
orders. 

12. In order to obtain duplicate certificates of capital stock of the 
Company, of those which have been lost, mislaid or destroyed, the 
owner or his legal representatives shall make affidavit, and state the 
circumstances of the loss or destruction, advertise them twice a week 
for four weeks, in at least two daily papers of the city of : 
two months after which a copy of the affidavit, and the printer’s certi- 
ficate of their having been duly advertised must be produced, accom- 
panied with the advertisements, and a bond with satisfactory security 
in double the amount of money paid on each share of the stock, in- 
demnifying the Company against loss by issuing duplicate certificates, 
or permitting transfers of stock. 

13. In all cases of election of salaried officers of this Board, a 
majority of the whole Board shall be required to elect. 

14. No new By-Law shall be adopted, and no alteration shall at any 
time be made in the existing By-Laws or plan of organization, unless 
the same shall have been submitted at one Stated Meeting, and ap- 
proved of by a majority of the members present at the next or any 
subsequent Stated Meeting. 
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J A discount of Five per cent. on bills for Gas paid ar THE OFFIce (between the hours of 9 A. M. and 3 P. M.) within five 
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GAS LIGHT COMPANY. & 
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days after presentation. 


| To the Gas Light Company, Dr. 
REGISTER No 2 = 2 Premises, 
For Gas consumed from - to 18 
* State of Meter at this ae 
Less do. at last settlement, 
Consumption, “at $ per thousand feet, $ 


Less 5 per cent. discount for prompt payment, 


United States Tax, Cents per 1000 feet,  - . s : si : ¢ 


Bill presented. Received Payment for the Company. $ 


x 


PS 4 


+7, 


A copy of the terms will be furnished on application at the office. 
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PERMIT. 


I HEREBY CONSENT, That Gas may be intro- 
duced into the premises | 


of which I am the owner, and in default of payment 
for Gas consumed in said premises, I also consent that 
the flow of Gas shall be stopped until the bill be pard. 
The, entire Service Pipe from the Street Mai to the 
Meter, to be the exclusive property of the Trustees of 
the Gas Works. 


[ ENDORSEMENT. | 
I HEREBY AUTHORIZE and empower 


sae Bas | 


ee: | y y j ee) 5 > : 
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a% Bs Ls a #0. ¢ 2°, . ‘ 2a AP 2S OG Dhd ). 3.3 
) > 


to sign the contract Cn, the abe oi be: a ae Gas 
Lnght Company, ‘for me, for the ihn premises ; the same to be 
binding on re; us, if executed by ue owe ee 
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Power of Attorney to vote by Proxy. 


= 


Know ALL MEN BY THESE Presents, That 


of do hereby appoint 
. to be Substitute and Proxy for and in 
name and behalf to vote at any election 


and at any meeting of the Stockholders of said | as fully 
as might or could were personally present. 

In WITNESS WHEREOF, have hereunto set hand 
and seal this | day of 18 


Witnesses present, 


[u. s.] 
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Power of Attorney to collect Dividend. 


Know aut Men py THESE Presents, That 

do make, constitute and appoint | 

to be true and lawful attorney for and in name to 

receive the dividends which are now due, or which shall hereafter 

become due and payable, according to law, on all stock standing in 
name 


with the power also, to make and substitute an attorney or attorneys 


under for that purpose; and to do all lawful acts requisite for 
effecting the premises; hereby ratifying and confirming all that my 
said attorney or substitutes shall lawfully do, by virtue hereof. 
In WITNESS WHEREOF, have hereunto set hand and 
seal this — day of 18 
Signed, sealed and delivered t . 
meicarl ueorenicrer Be oe 
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Power af: Attorney to: transfer, Stock. 


Oe ces 


Know ALL MEN BY THESE PRESENTS, That the undersigned, 
for value received, do hereby irrevocably constitute and appoint 

7 to be true and lawful attorney, 
for and in name and behalf, to sell, assign and transfer 
unto or any other person or persons, 

SHARES in the CAPITAL 
STOCK of the / 
And further, one or more persons under to substitute with like 
power. 
In WITNESS WHEREOF, have hereunto set hand 

and seal this day of 18 


Witnesses present, 


[u. 8. ] 
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FORM OF ANNUAL REPORT. 


COAL. 
(Ton of 2240 Pounds.) 


On hand | : Used in | Used other- | On hand} Price paid 
Jan. 1. Bought, | Received. Retorts. wise. Dec. 31. | per 2240 Lbs. 
| = 
GAS. 
ae Soup. 
ae Used by | Loss by | On hand | Price per| Price per 
si 3 Made.| Priyate. | Public. Co. leakage. | Dec. 31. |M, Priv’t.|:M. Pub’e. 
ae, 
| 
peed 
COKE.—(Bushels. ) 
On hand Used un- Used Loss by | On hand | Price per 
Jan. 1. | Made-| gerretorts | otherwise. ssi handling. | Dec. 31. bushel. 
TAR.—(Gallons.) 
On hand ? On hand Price per 
January 1. pnets Bold, a December 31. gallon. 
LIME.—(Bushels.) 
& 
On hand : On hand Price per 
January 1. Received. | Sold. Hane December 31. bushel sold. 
RETORTS. 
On hand | Rec’d | In use | Lit up dur-| Let down | In use | Average |No. to a 
Jan. 1. | since.| Jan. 1.} ing year. {during year.Dec. 31.) life of. | Bench. 
Clay. 
Tron. 


or) 
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MAINS LAID. : SERVICES INTRODUCED. 
vi , 2 UP e 
zlsisisiéisislélele SiS . aia ||" 6; : <a 
SPOT ISPS Sloss isis as! Bl SiS fas] DISiSisisj6 bol 2 | os 
va Olrs | > 121 iy | oO iM BS IS lee [es Ir a} oO /2 
i “IS SIStE|S|s las e 4\alEls|s 
=> 100 20 QI 1D [00 eo on rn toast = rice |i cet [rea [a jan a) 
Siete Ga = ae PSPS I 19 IO 14 105 A pg Pore ine Ee vats 1 1 im | 
To January Ist To January Ist, 
During year., | During year. 
METERS. | BURNERS. CONSUMERS. 
a SSISISSISSSSSislalsis lol los 2 tees. 
mI SISSCISISIS MS lois lis iqis ee 
ca | Si bone ola i i eae | ee 
3 | SIRE _{elglale 
On hand Jan. 1 | To | To 
: a January Ist January Ist, 
oes ie pee Added dur- } | Added dur- } 
q | ing year. ing year. 
Removed do. } Discontinued, | Discontinued. ooo 
STOP-COCKS, Etc. Se 
i -CoC ITER. | : | 
STOP-COCKS AT CURB. | STOP-COCKS AT METER eglal¢ é : | 
rica colt | mica mice ee rte a1 ee at P= 
CO [ST [rt jr CO INT [rs fe Aim tO fo 
Tod anuary Ist) | 
added during | 
year. | 
| 
| 
Renewed. | 
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CASH ACCOUNT. 
Received, 


For sales of Gas. 


do Coke, 
do Tar, 
do Lime, 
do Stock, 
Total, 
Paid, 


For Account of Capital, as follows : 
For Real Estate, 


do Services, 
do Mains, 
do Meters, 
do Coal. 

do Repairs, 
do Wages, 
do Material, 

Total, 


Balance, 


THE END. 
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FIRE B oo WORKS. 


a> ae 
<> 


MANUFACTURERS OF | 


CLAY GAS RETORTS, 


: TILES, BLOCKS & FIRE BRICKS. 


‘WORKING D DRAWINGS 


Of Settings for Benches of 


Three, Five and d Six Retorts, 


‘FURNISHED FREE TO ANY GAS COMPANY. 


Greene Essex and Bergen Sts., 
(MORRIS CANAL BASIN,) 


SHRSEL CLLY, N.S: 


UNION PIPE WORKS. 


Union Foundry a and Machine Shops, 
LOUIS VILE, ey. 


DENNIS LO IN G, Pr -oprietor. 


GAS AND WATER COMPANIES, 
Pipe-Fitting, Retorts, Stop-Valves, &c., &c. 


Pipe of all sizes made, and upon the most improved plan. All Pipe 


from three inches and upwards cast vertically and in twelve feet 


lengths; two inch cast in eighth feet lengths. The quality of Iron 
is very superior ; and the pipe smooth, regular in weight, and of uni- 
form thickness of metal, and equal to any made in the United States. 
Also manufacturer of 


@A8 HOLDERS, 


of all sizes, CONDENSERS, PURIFYERS, HYDRAULIC MAINS, 
STAND PIPES, and all Cast and Wrought Iron material used by Gas 
Companies. 


yes Refer to Gas Co’s and Cities for which we have done work. =@3& 


SABBATOINS PATERT 
| COKE: BIN COAL 

_, Made sae Best Malleable ba 
s Furnished with Long or D Handles. 


SOR rr 


Perfect in their operation. Very 
Strong and from their great durability 
vastly more economical than any sub- 
stitute. Refer to all the principal Gas 
Companies of the country, who acknow- 
am \\ ledge them as the “ne plus ultra” of 
ie) rin Coke Screening Shovels. 


Orders addressed only to 


O. R. BUTLER, Sole Agent, 
No. 126 Maiden Lane, New York. 


Brooklyn Clay Retort 


FIRS BRICK WORKS, 
VAN DYKE STREET, BOOKLYN, N.Y, 


KEGREKECCHERSKE CE TK TERE AS ES ERE KASS HE CCR H SCE CS ECAC RAKES CORRE R EE TR SSR CER CESS RETR EKER SER ETY 


MANUFACTURERS OF 


CLAY RETORTS, FIRE BRICK, 
Gas House and Oven T Fille ’ 


ALSO DEALERS IN 


IRS CA, 
KRAOBTT, BMRE SAND. Be. 


Keystone Iron Works, | 


ESTABLISHED, 4848, 


‘NO. 2132 FILBERT STREET, 
PRELLZADBSLPBEA.S 


G. W. Kraft, : Proprietor. 


MANUFACTURES 
GASOMETERS, 


SINGS LifT & TELSSCOFIS 
With or without Kraft’s Patent V Cup. 


COKE BARROWS, RETORT-KOUSE ROOFS, 
Wrought Iron Work for Bridges, Buildings, 


STEAM BOILERS, TANKS, STILLS, &C, 


Particular. attention paid to Alterations and Repairs. 


FO ge ON ne eg eM OP ag REE Ae OOO EER SOT ae on Be sr RR ge POT = OTM CREE Eh et <M aagt A On Ts ee ee a eae age ee Oe 
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MANUPACTURERS OF 


WET AND DRY GAS METERS, 


STATION METERS, PHOTOMETERS, ETC. 
No. 184 North Thirteenth St. 


PRT a. PI eS. 


Would desire to call the special attention of GAS 
ENGINEERS to their 


© 
| 
| 
| 


Uh 
PATENTED 
‘@ MAR 25.1867. @ 


A.HARRIS & CO. 


. fini 
| : 
L 
NOI PHILA 
7 L@ 
() 5 


For REGULATING THE SPEED OF THE ENGINE WHICH 
RUNS THE EXHAUSTER, and also the PRESSURE or 
vacuum on the Retorts. 


Engineers and Superintendents of Gas Works will 
see that these Governors supply, what has long been 
wanted, and will find them a most complete and in- 
dispensable article. No works, large or small, should 
be without one, where an Exhauster is used. 

7 


Stanle ’s Hydrat aulic Main 


Capacity 50 per cent ?: than any other of same weight of casting. 
State, County or Company Rights for Sale. 


fi ig 


ih 
: 


i 


Refers to the following Gas Companies who 
have the same in use. 


) Meadville, Pa., Gas Works. 
\ Northern Liberties, Phila., do. 


Greenburg, N. Y., do. 
Bridgeport, Conn., do 
Cleveland, Ohio, do. 


nn 


5 People’s, Cleveland, Ohio, do. 
Ell Thompsonville, Conn. do. 
i Flat Bush, N. Y., do. 

| 


West Chester, N. Y., do 
Pawtucket, R. I., do. 
Taunton, Mass., do. 


rjutunsnaeest id 


| Freehold, N. J., do. 
/ 


Gas Engineer and Contractor for the 
Erection of Gas Works, etc. 


i, WN. STANLEY, 
\ 


Working plans for Extensions and 


a | Improvements of Gas Works, and _ 
a ; for Settings of Retorts, ete. 
: | Address I. N. STANLEY, G.E., 
ig iba act NOM GtE a tale Brooklyn Clay Retort and Fire Brick Works, 
: ‘ BROOKLYN, N. Y. 


JESSE W. STARB & SONS, 
Camden Iron Works, 


Camden, New Jersey. 


we ee Oe OO OE EO ROR SO OO, 


MANUFACTURERS OF 
All kinds of Castings and Apparatus for Gas Works, 


WROUGHT IRON ROOP FRAMES, 


for retort and other houses. Retorts and all castings 
required for setting them in the latest and most im- 
proved modes. WASHERS, CONDENSERS, SCRUBBERS 
and ExHAUSTERS, for relieving the retorts from pres- 
sure, PURIFIERS, varying from 2,000 to 2,000,000 
cubic feet daily purifying capacity. 

| WROUGHT IRON LIME SIEVES, 


FOR PURIFIERS. STATION METERS, OF ALL SIZES. 


GAS HOLDERS, 


TELESCOPIC AND SINGLE. 


with cast iron guide and suspension frames. GAS 
GOVERNORS or REGULATORS. Street Mains, 
from 14 to 48 inches diameter, for water or gas. Street 
main connections, such as branches, bends, drips, 
sleeves, Xe. : 

STOP VALVES, from 3 to 30 inches, for both wa- 


ter and gas. 


WU’ BOUGRL CROW WORE. 
All the Smith and Sheet Iron Work required in 
and about gas works. 


JESSE W. Srarpr, Beng. A. Srarr, Bens. F. ARCHER. 
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